
SUMMARIZE 
 
When you summarize you put the main idea of the text into your own 
words.  
 
 
When you summarize you SHOULD: 
 

• focus on the main ideas and important points of the text 
 
• only use your OWN words 

 
• keep your summary short (remember summaries are 

significantly shorter than the text) 
 
 
When you summarize you should NOT: 
 

• include unnecessary details from the text 
 

• include the author’s exact words (unless you are directly 
quoting the author). 
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