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non-commercial educational purposes only. Visit us at www.NewPathWorksheets.com



http://www.NewPathWorksheets.com/#login
http://www.NewPathWorksheets.com/membership

Letter Writing
Class Date
The signature of a friendly letter is e The signature of a friendly letter is the
written directly under the ’ writer's é
A heading /\; Jra A |adgres,
B coluiatisn = Z D B n=me
c = = gg = C|ZIPcaode
D = D cafe
\

In a business letter, there are o The six parts of a business letter are

parts. the heading, the inside address, the

salutation, the body, the closing, and

(x]=)
I/I\I/I"ﬁﬂ

PREVIEW

Please Sign In or Sign Up to download
the printable version of this worksheet

J

Slvarrrg T OO T O OO TO O TOTTOTT
the chief executive officer of Xerox both the writer's return address and the
name and address of the person to

Corporation? § :
whom the letter is written.

A Yoursfaithfully Trlic sFtace? 4
B Sheerehy c ’E\Pl —a
c Mgy Altrue I\L -
b ly volut B i2lse i
\ I | - A=
Whatp ition mark follows the @ [he dignaiure lof alusihess lelnr
salutation.jn @business letter? should contain the writer's first and
name.

A period
B question mark @ A nick @
C exclamation point B middle
D colon C last

D friendly

© Copyright NewPath Learning. All Rights Reserved. Permission is granted for the purchaser to print copies for

non-commercial educational purposes only. Visit us at www.NewPathWorksheets.com



http://www.NewPathWorksheets.com/#login
http://www.NewPathWorksheets.com/membership
http://www.tcpdf.org

